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1. O6mue mos0KeHus

1.1. Ha3uauyenue
Hacrosmee IlomokeHue CoOmEpKUT TPOLEAYpHl, HANpaBJICHHBbIE Ha MPEAOTBpAIICHUE
Y BBISIBJIEHUE HapYILICHUI 3aKoHOAaTenbcTBa Poccuiickoit denepainu, ycTpaHeHUE MOCIEICTBUN TaKUX

HapymieHH 1o o0paboTKe H 3alUTe MEepPCOHATIBHBIX JaHHbIX pabotHukoB B MKOY OOII

n.Kapmankuso (1anee — Paboronarens).

1.2. Heab pa3padorku Iosioxenus
Iensto Hactosmero IlomoxeHus siBsieTCS:

o0ecriedeHre 3aluThl IPaB U CBOOO] pabOTHUKOB MEPCOHAIBHBIX JAHHBIX MPU 00paboTKe
NEePCOHAJBHBIX JAHHBIX, B TOM YHCJIE 3aIlUThl IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOMN
KU3HU, TUYHYIO U CEMEHHYIO TaliHy;

obecrieyeHrne COOTBETCTBUS YCIOBUH U MOpsaKa 00pabOTKU MEpCOHANIbHBIX TPEOOBAHUSM,
YCTaHOBJICHHBIM 3aKOHOJIAaTeNbCTBOM PD;

YCTAaHOBJICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI, UMEIOIIUX JOCTYN K HEPCOHAIbHBIM
JaHHBIM, 32 HEBBINOJIHEHUE TPEOOBAHWUN HOPM, PETYIUPYIOMUX OOpabOTKY M 3amuTy
MIEPCOHANIbHBIX TAHHBIX.

1.3. O6aacTb npuUMeHeHUst
ITonoxenne npuMeHsercs:

K mpoueccam Paboromarens, B KOTOPBIX BeJeTcsi 00paboOTKa NEpCOHAIBHBIX JaHHBIX
pPabOTHHKOB;

KO BCEM 000CO0ICHHBIM Mojpa3aeneHusMm Padotonarens;

KO BCEM 0(1)I/IcaM " YAAJICHHBIM COTPYAHHUKAM, HE3aBUCUMO OT UX MECTOITOJIOKCHUSA.

1.4. Ayautopus
[TonoxxeHne mpeHa3HAYECHO IS CIEAYIOMNX COTPYAHUKOB PaboTonaTens u mum:

pabOTHHKHY;

PYKOBOJIUTEIH TTOAPA3ICTICHHIA;

PYKOBOJUTEIIN W COTPYIHUKH TOAPA3JICICHUNA 110 YIPABJICHUIO TIEPCOHAJIOM H KaJPOBOM
pabore;

TPEThH JUIa, KOTOphIM PaboTonaTeneM nopyueHo oOpabaThiBaTh MEPCOHATBHBIE JaHHBIC.

ITon coTpyaHMKaMu B HACTOALLEM IOJIOKEHUH IIOHUMAIOTCS JIMLA, COCTOSLINE B TPYIOBBIX WU
JIOTOBOPHBIX OTHOLIEHUsX ¢ Paboromarenem, a Takke COTPYAHMKH OpraHM3alud, KOTOPBIM
PaboTtonarenem nopydena o0paboTKa NepCOHANBHBIX JAaHHBIX paOOTHUKOB (anee — «COTPYAHUKIY).

COTPYJIHI/IKI/I JOJIDKHBI OBITH O3HAKOMJIEHBI C HOJ’IO)K@HI/ICM, a TaxKKe C JOKYyMCHTaMH,

Ha KOTOPBIC OHO CCBIIIACTCA, B YaCTH UX Kaca}omeﬁCﬂ.

1.5 HopmaTuBHO-paBOBbIe OCHOBAHMS
[Tonoxenue pa3paboTaHO B LENAX pealn3alliy CIeIyIOIIX HOPMAaTUBHO-TIPABOBBIX aKTOB:

Kouncturynus Poccuiickoit deneparuu;

Tpynosoit Konexc Poccuiickoii @enepanmy;

I'paxxnanckuit konekc Poccuniickort denepannu;

@enepanbHblii 3ak0H «O0 uHPOpManWU, WHPOPMALMOHHBIX TEXHOJOTHSX M O 3alluTe
nHpopmanun» ot 27.07.2006 Ne 149-D3;
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- ®epepanbHblii 3aK0H «O nepcoHaNIbHBIX JaHHBIX» 0T 27.07.2006 Ne 152-D3;

— IlocranoBnenue IlpaBurensctBa P® «OO0 yrBepkaeHuun TpeOOBaHWMH K 3aIIuTe
MEePCOHANBHBIX JIAHHBIX MPHU UX 00paboTKe B MHPOPMAIMOHHBIX CHCTEMaxX MEpCOHAIBHBIX
maaabeIX» oT 01.11.2012 Ne 1119;

— IlocranoBnenue IlpaButenscTBa Poccutickoit deaepannn «O0 yrBepxkaeHuu [lomoxeHus
00 0cOoOCHHOCTSAX OOpabOTKM  TMEpPCOHAIBHBIX  JIAHHBIX, OCYIIECTBIsIeMOil  0e3
KCTOJIb30BaHMS CpeACTB apTomMaTuzanuu» oT 15.09.2008 Ne 687;

-~ Ilpuka3 ®enepanbHoil ciry>KObI IO HaA30py B chepe CBsI3M, HHPOPMALMOHHBIX TEXHOJIOTUI
U MacCOBBIX KOMMYHHKaIMid «O0 yTBepkIeHHH TPeOOBaHMI K COJCPKAHUIO COTIACUs Ha
00paboTKy MEPCOHATIBHBIX JAHHBIX, Pa3pelIeHHBIX PaOOTHHUKOM AJIsi pacipoOCTpaHEHHS» OT
24.02.2021 Ne 18;

-  IIpukaz ®CTIOK Poccun «O6 yrBepxknenun CocraBa U COJEp)KaHUs OpPraHU3alMOHHBIX U
TEXHHUYECKUX Mep M0 oOecrneyeHut0 Oe30MacHOCTH MEPCOHANBHBIX JaHHBIX MPU HUX
00paboTke B HH(OOPMAITMOHHBIX CUCTEMAX MEPCOHATBHBIX JaHHBIX» OT 18.02.2013 Ne 21;

— IIpaBuna BHyTpeHHero tpynoBoro pacnopsaiaka MKOY OOUI g.KapmankuHo;

— Ilonurtuka B oTHOHIeHNH 00paboTku nepcoHanbHbIX JaHHBIX MKOY OOIII n.KapmankuHo.

1.6. Cpok neiicTBusI M TOPSI/IOK BHECEHUs] H3MeHEeHM it

[TonosxeHne AEWCTBYET ¢ MOMEHTA YTBEP)KIEHUS M JEHCTBYeT O0ecCpOYHO A0 YTBEPXKIEHUS B
HOBOMW pelaKklMK WM MPUHATHS TI0KYMEHTa, €r0 3aMEHSIOLIETO.

[TonoxeHne MOMIEKUT PEryJIIPHOMY IIEPECMOTPY € MEPUOAUYHOCTBIO He pexke 1 pasa B 3 roaa,
a TakkKe B cIydae HW3MEHEHHs TpeOOBaHUN 3aKOHOAATENbCTBA, W3MEHEHHs OIEHKH pPHCKOB
nHpOpMalMOHHOM Oe3onacHOCTU. MI3MeHeHHs B MOJI0KEHUE BHOCATCS ITyTeM U3/JaHHs HOBOW BEPCUU U
O3HAKOMJIGHUS C HUM COTPYAHUKOB, a TaKKe JIUI], OCYILECTBIIAIOUIMX OO0pabOTKYy MEepCOHAIbHBIX
JAHHBIX.

Cpox XpaHeHHUs 10CJIe MPEKPALICHUS 1eHCTBUSA: TOCTOSHHO.

1.7. Hcnouab3yemble COKpALLIEHUS
[1/In — mepcoHanbHbIE JaHHBIE.
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2. YciaoBusi 00padoTKH MePCOHAJBLHBIX JaAHHBIX

2.1. OcHOBHbBIE CBeIeHUSA

[TepeueHbp PaOOTHHKOB NEpPCOHAIBHBIX JAaHHBIX, ME€pPeYeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX
JAHHBIX, NPUHLMIbI, LI M OCHOBAaHUA [yl OOpabOTKM NEPCOHANbHBIX [aHHBIX IPHUBEJIEHBI B
[TomuTtuke B oTHOmEHNH 00paboTku mepcoHanbHbIX AaHHBIX MKOY OOUI n.Kapmankuno (manee -
[TonuTuka).

B Tlonutuke Takke OTpa)XeHbI IMpaBa PAaOOTHUKOB IEPCOHATBHBIX JAHHBIX WU CBEICHHS O
MOPSAJIKE HAaIpaBJIeHUs1 oOpallleHui 1 00paTHOU CBA3H.

[Tosio’keHNE MCHONB3YET MOHATUS U OINpEAENeHUs B COOTBETCTBUM ¢ PDenepaiabHbIM 3aKOHOM
oT 26.07.2006 Ne152-®D3 «O nepCoHAIbHBIX TaHHBIX».

B nonoxeHuu neTanu3upyroTcs OTAEIbHbIE NPOLEIYpPhl U YCIOBUS 00paOOTKU NMEPCOHATbHBIX
JAHHBIX, a TaKXKe OINpPENeIIAIOTCS 005S3aHHOCTH COTPYIHUKOB PabGotomarens B chepe MmepcoHAIbHBIX
JIAHHBIX.

B otnenpHbIX Bonpocax [lonokenue ccbuiaercss Ha BHEIIHNUE JOKYMEHTBHI.

2.2. OcHOBHbIE 0013aHHOCTH COTPYAHUKOB, PA00TAIOLIUX C EPCOHAJBLHBIMH JAHHBIMU

Kaxxaplii COTpyIHUK, TOTYYUBIIMM JOCTYN K IEPCOHAIbHBIM JJaHHBIM, 00s3aH:

— OTJIMYaTh MEpPCOHAJbHBIE [aHHbIE, B TOM 4McCJIE€ OOE3JIMYEHHbIE, U YyBaxaTb IMpaBa U
HHTEPECHl X oOnaaarens (paboOTHHKA);

— 3HaTh LeIM OOpalOTKM NEPCOHANbHBIX JAHHBIX M YMETh OOOCHOBAaTh HEOOXOAUMOCTh
Ka)KJJOW KaTeropuy MEPCOHAIIBHBIX IaHHBIX;

— UMEeTb OCHOBaHMs JUIs cOopa, 0OpabOTKH M Mepesadyn MepCOHAIbHBIX JaHHBIX U OTIMYATh
CUTYalluH, B KOTOPBIX OCHOBAHUS OTCYTCTBYIOT;

—  3aluuiaTh NepcoHaIbHbIE JaHHbIE (IPUHUMATh YCTAaHOBJIEHHbBIE MEpPhI 0€30I1aCHOCTH).

2.3. KoH}uaeHInMaabHOCTh NEPCOHATBHBIX JAHHBIX H 00513aT€JIbCTBA COTPYAHUKOB

2.3.1. TlepcoHanbHBIC JaHHBIC SBISIOTCS KOHOUACHIIMATHLHOW MHPOPMAITUECH U COXPAHSIOT 3TO
CBOMCTBO BCE BpeMsi 3a HCKIIOYEHHEM CHTYalluid, B KOTOpPHIX paOOTHHUK Jail corjiacue Ha HuxX
pacmpocTpaHeHHe.

2.3.2. PabOTHUKHU HE TOJDKHBI OTKA3bIBATHCS OT CBOMX IPaB HA COXPAHEHHUE U 3aIIUTY TalHBI.

2.3.3. CoTpyaHUKH, TOTYyYUBIINE JOCTYI K MEPCOHATHHBIM JaHHBIM, JOJKHBI COOJIIOIaTh B UX
OTHOIICHUU PEKHUM KOH(DHICHIIMATBHOCTH, HE PACKPhIBaTh TPETBHM JIMIIAM W HE PACIPOCTPAHSATH
MIepCOHANIbHBIC JaHHBIE 0€3 coryiacusi paOOTHUKA WM WHBIX OCHOBAHUH.

2.3.4. Ilpu mpuéme Ha pabOTy COTPYTHHKOB, B OOSI3aHHOCTH KOTOPBIX BXOIUT 0OpabOTKa
MEPCOHANBHBIX JTAaHHBIX cienyeT ohopMisaTh Obsa3amenbcmeo o HepasenauleHuu KOHOUOeHYUATbHOU
ungpopmayuu  (Illpunosxcenue Ne 2 k Ilonosicenuro no o0bpabomke nepcoHAIbHBIX OAHHBIX 8
Opeanuszayuu).

2.4. OOpartHasi cBsI3b NPU 00padOTKe NMEPCOHATBHBIX JAHHbBIX

24.1. Ecnu 00paboTKa KOHKPETHBIX IEPCOHANBHBIX JAaHHBIX HE IMPEAYCMOTpEHa
0053aHHOCTSIMH COTPY/AHUKA, TO OH 00513aH 0OPATUTHCS K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTEIIO
JUTSI IPUHSITHS PEIISHUS O TIPOJOJKEHUS 00pabOTKH.

2.4.2. Ecnu o0paboTka KOHKPETHBIX TNEPCOHATBHBIX JAHHBIX HE MPEIyCMOTpPEHA IIEIISIMU
00pabOTKH, YyCTaHOBICHHBIMU PaboromareneM, TO COTPYAHHUK WJIM €ro PYKOBOJIWUTENTh 00s3aH
00paTUTBCS K COMPYOHUKY, OMEEMCIMEEHHOMY 3 OP2AHU3AYUIO 0OPAOOMKU NEPCOHANLHBIX OAHHBIX TUTS
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MPUHSITHS PEHICHUS 110 KOHKPETHON CHUTYaIlMH WM KOPPEKTUPYIOMIErO ACHCTBHS ISl BCEX MOAOOHBIX
CUTYyalUM.

2.5. Tlopsiaok cOopa mepcoHANbHBIX JAHHBIX
2.5.1. TlepcoHanpHbIC JaHHBIE MOTYT OBITH MOJYYECHBI OpPraHU3AIMEH TyTEM:
—  IpeAocTaBiieHHs] paOOTHUKOM OPUIMHAJIOB HEOOXOIUMBIX JOKYMEHTOB, M3TOTOBJIEHUS HUX
KOITHH;

—  BHECEHUs CBEJICHUH B yueTHbIE (POPMBI JOKYMEHTOB WM UH()OPMALIMOHHBIX CUCTEM;

— Ha3HaueHWs pabOTHUKY (MACHTU(UKATOPHI, TaOeIbHBIE HOMEpa, JIOTUHBI, ajapeca
AJIEKTPOHHOM NOYTHI U JIp.);

— ompeneneHus (BBIYMCICHUS) B IMpoIecce 00ECTIeYeHUsT TPakJaHCKO-TIPABOBBIX, TPYIOBBIX
WJIA UHBIX MTPABOBBIX OTHOIICHUH C HUM;

—  a”anm3a MaccUBOB MH(popManuu (OOJIBIINX JAaHHBIX, TIPU HAJTHMYUH BO3MOKHOCTH);

—  OIlpeJiesIeHUs CBeIeHUH 0 paOOTHUKE NP HAOJIIOJCHUU 3a HUM (BUI€OHAOIIIO/ICHHE, 3aIIUCh
IIEPEroBOPOB U JIp.);

— U3 00mea0CTyNHbBIX (TyOIMYHBIX) HCTOYHUKOB HH(OpMaLnu;

—  OT TPeThUX JIULI.

2.5.2. Paboromarenr MOXeT TOJy4aTb W 00pabaTeiBaTh  MEPCOHAJbHBIE  JTaHHBIC
UCKJIIOYUTENIbHO B 00BEME, COOTBETCTBYIOLEM 3apaHee YCTAHOBJIIEHHBIM ILEJIIM M IMpPU HaIUYUU
MPaBOBBIX OCHOBAHUU.

2.5.3. Ilepen Hauanom cOopa MEpCOHATBHBIX JaHHBIX JOJDKHA OBITH 0OecreueHa BO3MOKHOCTh
O3HAKOMJIEHUsI paOOTHUKA C LEISIMM, UCTOYHMKAMU U CIIOCOOaMHU cOOpa MepCOHANbHBIX JaHHBIX, a
TakXe ycIoBUsIMU uX 00padoTku (ITonuTukoii, 10roBopom).

2.5.4. Ilpu HEOOXOJUMOCTH MONYYUTh NEPCOHATbHbBIE JaHHbIE PAOOTHHKA OT TPEThEH CTOPOHBI
COTPYIHUK WKOIbl JOJKEH YBEJOMUTH 00 3TOM pabOTHHKA 0 JaThl 3alpoca, COOOLIUB eMy O LEIsX,
o0beMe, MpEeanojaraeMbplX HCTOYHHKAX W CIIOCO0axX IONy4eHHs MAHHBIX W TIONYYHMB THCHMEHHOE
corJyacue.

2.55. [lpy momydYeHHWH TEPCOHANBHBIX  JAHHBIX, PA3PEHICHHBIX  pPAOOTHHKOM IS
pacmpocTpaHeHus, HEoOXOJAMMO TIOJY4YUTh OT pabOTHHKA corjlache Ha uX 00paboTky, b0
yIOCTOBEPUTHCSI, YTO COIJIaCM€ Ha paclpoCTpaHEHHE NEePCOHANbHBIX JAHHBIX, paHee JaHHOe
paboTtHHKOM Jpyromy Omepatopy NnepcoHalbHBIX JaHHBIX, paszpemaer PaboTonarento oOpabaThiBaTh
€ro NnepcoHaJbHbIC TaHHBIE B ONPEICICHHBIX HEsX.

2.5.6. He 3aBucumo oT crioco6a noay4eHus: NepCOHANbHBIX TaHHBIX:

— JIMYHOCTh pabOTHHKA JOJDKHA OBbITh TOATBEpPXKIeHAa coTpyaHukamu Omeparopa B

JOCTaTOYHOM T KOHKPETHBIX MTPABOBBIX OTHOIICHUH CTETICHH;
—  MpaBOMEPHOCTh 00PabOTKU €ro NepCOHANbHBIX JaHHBIX JOJIKHA ObITh YCTaHOBJICHA.
—  JI0JKHA OBITh MPOBEpPEHa UX JOCTOBEPHOCTbD.
2.5.7. Ilpu mocrymnernn nHPOPMAUU O paOOTHHUKE OT OTHPABUTEIS, JIUIYHOCTh KOTOPOTO HE
MOKET OBITh HJIeHTH(PUIIPOBaHA (IO JIEKTPOHHOM 1ouTe, pakcy U T.I1.), COTPYIHUK 00sI3aH:
—  TpU HEOOXOIUMOCTH YCTAHOBJICHHSI KOHTAKTa ¢ paOOTHUKOM U MPOJODKEHUS pabOThl C HUM
— TPUTTACUTh €ro Ha TEPPUTOPUIO MPEINPUSATHS M B IOCIEACTBUU TPU KOHTAKTE
BBITOJIHUTH €70 UACHTHU(PHUKAIIHIO;

— B OTCYTCTBHME HEOOXOIMMOCTH MPOJOHKEHUSI KOHTAKTa ¢ paOOTHUKOM — HE pearupoBaTh U
YAQIATH COOOIIEHNE.
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2.5.8. Ilpu cbope mepcoHATBHBIX AAHHBIX, B TOM YHCIE IOCPEACTBOM HH(OPMAIIMOHHO-
TeJIeKOMMYHUKaIMoHHo! cetn «HTepHeT», Paboronatens obOecreunBaeT 3amuch, CHCTEMATHU3ALMIO,
HaKOIUICHHE, XpaHEHHEe, yTOUYHEHHE (OOHOBIIEHHE, M3MEHEHHUE), M3BJICUCHUE IMEPCOHAIBHBIX JaHHBIX
rpaxaan Poccuiickoit denepanuu ¢ HUCHOIb30BaHMEM 0a3 JAHHBIX, HAXOASLIMXCS Ha TEPPUTOPHUU
Poccuiickoit deneparuu

2.6. Coraacue Ha 00padOTKY MEPCOHAJIBHBIX JAHHBIX U €r0 0T3bIB

2.6.1. Cornacue paboTHHKA Ha 00paOOTKY €ro MepPCOHATBHBIX JAHHBIX HEOOXOAUMO B CITyJasiX,
B KOTOPBIX 00s3aHHOCTH OmepaTopa 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE HEOOXoauMa JUIsl €ro
nesTebHOCTH  (1IeNiei), HO He MpeaycMOoTpeHa 3akoHoaarenbcTBoM Poccuiickoirt denepanuu,
JOTOBOPOM C paOOTHUKOM WJIM APYTUMH YCJIOBHSMHU TOANYHKTOB 2-11 myHkra 1 cratem 6
denepanbHOTO 3aK0HA Poccuiickoit ®enepamnuu ot 27.07.2006 Ne 152-D3 «O mnepcoHaIbHBIX JaHHBIX).

2.6.2. Cornacue kaHaAuIaTa Ha TPYJOYCTPONCTBO HA 0OPaOOTKY IMPEIOCTABIEHHBIX UM PE3IOME,
aHKeT, CBEIEHUI [UIs 3aKIIOUEHHUs TPYIOBOTO JOroBOpa, HE TpeOyeTcs, eciM TakKue JaHHBbIe
obOpabatsiBaroTcst He Oosee 30 qHEl.

2.6.3. Cornacue paboTHHKa B MUCbMEHHON ¢dopMe odopmiseTcss B CiIydasiX, yCTaHOBIIEHHBIX
3akoHOJaTenbCcTBOM P®, mo ¢opme, npuBenenHorr B [Ipmnoxkennn 3 k Ilomoxkenuto mo oOpaboTke
MEPCOHANTBHBIX JTaHHBIX B OpraHu3aiu.

2.6.4. Jlns OTAECTBHBIX CIy4aeB MUCHMEHHOE COTJIACHE JIOITYyCKaeTcs: 0(pOpPMUTE C paOOTHHUKOM B
paMKax TPyJOBOTO OTOBOPA WJIM JOTIOJHUTEIBHOTO COTJIAIICHUSI K HEMY C YY€TOM BCeX TpeOOBaHUM,
npenbsaBisieMbix GenepatbHbiM 3aKkoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHanmbHBIX JAHHBIX» K
nuckMeHHOM (opme cornacus. K Takum cuTyanusM OTHOCHTCS 0OpabOTKa MEepCOHANBHBIX JAaHHBIX
paboTHUKa, B paMKax YCJIOBUH Tpyaa, KoTopble PaboTonaTens mpeaocTaBisieT BCEM COTPYIHUKAM U HE
MOKET 0e3 3HAYMTENbHBIX 3aTpaT WX BBIOOPOUYHO OTMEHUTH JAJS OTIENIBHBIX COTPYIHUKOB B Cly4yae
OT3bIBA WMH coryacusi. Takue YCIOBHS JOJDKHBI JIEHCTBOBAaTH B TEUCHHE BCETO CpPOKa JEHCTBUS
TPYAOBOTO JOTOBOPA WIJIM 3aKIIFOYAEMOT0 ¢ paOOTHHUKOM JIOTIOJTHUTEIEHOTO COTJIAICHUS K TPYAOBOMY
noroBopy. Takke B TakMX CIlydasiX TPYAOBBIM JOTOBOPOM MOTYT OBITh NPEIYCMOTPEHBI YCIOBUS
00pabOTKM MEPCOHANBHBIX IAHHBIX B CITydae pacCTOPKEHHsSI TPYAOBOTO JOTOBOPA.

2.6.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOMIUX CIydasix:

1) oOpaboTka mepcoHaNbHBIX JaHHBIX OCYNIECTBIISICTCS Ha OCHOBAaHMU TpyHOBOro Koaekca
Poccuiickoit @enepannu wim HHOTO eepaaIbHOrO 3aKOHA, YCTaHABIMBAIOLIETO €€ 1IeNb,
YCIIOBUS TIOTYyYEHUS TIEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, MEPCOHATBHBIC JAHHBIE
KOTOPBIX MOJyIekKAT 00pabOTKe, a TAaKXKe ONPEAEISIONIEro MOJIHOMOYHS paboToIaTeNs;

2) 00paboTKa MEPCOHAIBHBIX MAHHBIX OCYHICCTBIISETCS B LENAX HCIOIHEHUS TPYIOBOTO
JI0TOBOPA;

3) 00paboTka MepcoHATBHBIX JaHHBIX OCYIIeCTBIsIeTCs OpraHu3amueii s CTaTHCTUYECKIX
WJIA WHBIX HAYYHBIX IeJIeH TPU YCIOBHH 00S3aTEIFHOTO 00€3TMYNBAaHUS EPCOHATBHBIX
JAHHBIX;

4) o00paOoTKa MEPCOHATBHBIX JAHHBIX HEOOXOaUMa Ui 3alUThl JKU3HHU, 3J0POBBS KU
WHBIX JKU3HEHHO BAXXKHBIX MHTEPECOB pPAOOTHUKA, €CIIH TMOJYYCHHE €ro COTJacHs
HEBO3MOXKHO;

5) mo  TpeOOBaHMIO  MOJHOMOYHBIX  TOCYIapPCTBEHHBIX  OpPraHOB B  CJIy4YasX,
MPElyCMOTPEHHBIX (Pe/iepaTbHBIM 3aKOHOM.
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2.6.6. PaboTHHMK BmpaBe OTO3BaTh COTJIaCHe Ha 00pabOTKY MEepPCOHANBHBIX NaHHBIX. [Ipu 3TOM
PaGotonaTens MOXET MPOAOIIKUTH 00PAOOTKY IMEPCOHAIBHBIX JIaHHBIX, €CIIM UMEIOTCS OCHOBAHUS VIS
ux 00paboTku 6e3 cornacus.

2.6.7. Tlpu oT3bIBe corjacusi Ha pPacIpPOCTPaHEHUE IEPCOHAIBHBIX NaHHBIX PaboTonmarens
JOJDKHA MPEKPATUTh UX 00pabOTKY U PaclpOCTpaHCHHUE.

2.7. Otka3 paG0THHKA NMPeIOCTABUTH NMEPCOHAJbHbIE JaHHbIE

2.7.1. Ecnu paGOTHUK OTKa3bIBAETCS MPEAOCTABUThH CBEICHUS, HEOOXOIUMBIC M 00sA3aTCIIbHBIC
IS 1Ieie uX 00paOOTKH, YCTAHOBJICHHBIX 3aKOHOM, JIOTOBOPOM, COTPYIHHK, OTBETCTBEHHBIN 3a COOP
CBEJICHMI, JIOJDKEH PAa3bsICHUTh €My IOPUIANYECKHE IIOCIEICTBUS TAaKOro OTKa3a (C yKa3zaHUEM
3aKOHO/IaTEeIbHBIX OCHOBAHUM ).

2.7.2. TumoBas ¢opma pa3bsiCHEHHs B NMUCbMEHHOHW (popme mpexacraBneHa B [lpunoxenun 1
K [Tonoxenuto.

2.8. OO0mme npuHOMINBI 00pa0OTKH NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.8.1. Ilpu oOpaboTke MepcOHANBHBIX AAHHBIX COTPYAHUKU Paboromaresnss pyKOBOACTBYIOTCS
TpeboBanusiMu TpymoBoro kojekca,

2.8.2. B cootBercTtBUM co cTaTheil 86 TpymoBoro konekca Poccuiickoit denepanuu B 1ensx
oOecriedeHus MMpaB ¥ CBOOOJ] YeIOBeKa W IpakIaHWHA TUpekTop PaboTonarenst u ero mpencTaBUTEIH
npu 00pabOTKE MEpPCOHAJIbHBIX JaHHBIX paOOTHUKA JIOJDKHBI COONIOAATh CleAyrolue oo1ue
TpeOoBaHUS:

2.8.2.1. O6paboTKa MEPCOHATBHBIX JaHHBIX MOXKET OCYHIECTBIIATHCS WCKITFOUUTEIBHO B IIEIISIX
obecriedeHuns: CoOIII0/ICHHSI 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, COAECUCTBHS PaOOTHUKAM B
TPYAOYCTpOICTBE, OOY4eHMH M MPOABMKEHHM IO Ciyx0e, oOecrneyeHHus JIMYHON Oe30macHOCTH
paOOTHHUKOB, KOHTPOJISI KOJMUYECTBA M KAauecTBa BBINOJIHAEMONH pabOThl M 00ECIeYeHHUs COXPAaHHOCTH
HUMYILECTBA.

2.8.2.2. Tlpu ompeneneHnn oObeMa W COJEpKaHUS 00padATHIBAEMBIX MEPCOHATBHBIX IAHHBIX
PaGoronarens nomxen pykoBojactBoBaThesi Konctutyumeit Poccuiickoit ®enepauuu, TpyaoBbiM
kozekcoM Poccuiickoit @denepanuu 1 UHBIMH (QeiepaibHBIMU 3aKOHAMH.

2.8.2.3. Tlpn npuHATHH peHICHWH, 3aTparuBalOIMX WHTEpechl paboTHHMKa, Paboromartens
HE MMEeT MPaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, MOJTYYEHHBIX UCKIIOUUTENHHO B
pe3yabTaTe uX aBTOMaTU3MPOBAHHOW 00PaOOTKU WM SJIEKTPOHHOT'O MOJIyUEHHUS.

2.8.2.4. 3amuTa NepcOHANbHBIX JAaHHBIX PAaOOTHHKA OT HEMPABOMEPHOIO MX HCIOJIb30BAHUS
WIK yTpaThl obOecreunBaercss PaboTojareneM 3a cueT €ro CpeAcTB B IOPSAJKE, YCTaHOBICHHOM
(benepaabHBIM 3aKOHOM.

2.8.2.5. PaboTHUKM W WX TPEACTABUTENN JOJDKHBI OBITh O3HAKOMIIEHBI TIOJ] PACIHCKY
c TokyMeHTamu PabGoTomarens, yCTaHaBIMBAIOIIUMHU TOPSAIOK OOpabOTKH TMEPCOHAIBHBIX TaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSAX B ATOM 00IacTH.

2.9. Tlepemaua mepcoHATbHBIX JaHHBIX

2.9.1. Tlpu mepemaue mepcoHAIBHBIX TaHHBIX paboTHHKa PabGoromarens NOMKEH COONIONATH
ClleAyIoIIre TPeOOBAHMS:

2.9.1.1. He coobmaTh nepcoHajIbHbIC AaHHBIE paOOTHHKA TPEThel CTOpOHE 0€3 MMCbMEHHOTO
cornacusi pabOTHHKA, 32 MCKIIIOUYCHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOOUMO B ILESAX MPEayNpeKaCHUs
YIpO3bI )KU3HU H 3I0POBBIO pAOOTHHKA, @ TAKXKE B CITYYasix, YyCTAHOBICHHBIX (hefepalbHbIM 3aKOHOM.
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2.9.1.2. He coo0mare mepcOHANbHBIC JaHHbIE pPa0OTHHKA B KOMMEPUYECKHX MEJSIX
06e3 ero mnucbMeHHOro coryacus. OOpaboTka TEepCOHANBHBIX JaHHBIX pAaOOTHUKOB B IIEJSAX
MPOJBMKCHHSI TOBApOB, padOT, YCIyr Ha PBIHKE NyTeM OCYIIECTBICHUS TMPSAMBIX KOHTAaKTOB
C MOTCHIMAIBHBIM TOTPEOUTENIEM C TOMOIIBIO CPEICTB CBSI3U JIONYCKAeTCs TOJNBKO C  €ro
MPEIBAPUTEIILHOTO COTJIACHS.

2.9.1.3. TlpenynpeauTs JHI], MOJYYHUBIIUX IMEPCOHAIBHBIC JaHHbIE PAOOTHUKA, O TOM, YTO ITH
JaHHBIC MOTYT OBITh MCIIOJIb30BAHbI JIUIIb B IEINSX, [UISI KOTOPBIX OHU COOOIIECHBI, M TPEOOBATh OT ATHX
JIMII TTOATBEP>KACHUS TOTO, YTO 3TO MPaBUIIO coOmoieHo. JInma, nmoyynBIIie NepcoHalbHble TaHHbIE
paboTHuKa, 00s3aHBI COOMIONATh PEXKUM KOHPUIACHIMATBLHOCTA M 00ecrednBaTh O€30MacHOCTh
MEPCOHANBHBIX JIaHHBIX paboTHWKA. [laHHBIA TYHKT HE pPACIpOCTpaHsIeTCS Ha Cllydad Iepeaadn
MIEPCOHAITBHBIX JAHHBIX PAOOTHUKOB B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO1aTENbCTBA PD.

2.9.1.4. OcymecTBisaTh Iepenadyy IEpPCOHATbHBIX JaHHBIX pa0OTHHUKOB B  Tpeaesax
OpraHu3aIiK B COOTBETCTBUU C HACTOSIIUM [lonokeHueM.

2.9.1.5. Pa3pemarp J0CTynl K THEPCOHAIBHBIM JaHHBIM pPAaOOTHUKOB TOJIBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIUIAaM, TPU ATOM YKa3aHHbIC JIMIIA JOJDKHBI MUMETh NPaBO MOJy4YaTh TOJBKO TE
NEPCOHAJIbHBIC TAHHBIC PA0OTHHUKA, KOTOPhIC HEOOXOAUMBI JJIsl BBIOJHEHHUS KOHKPETHOW (DYHKIIHH.

2.9.1.6. IlepenaBath TepCOHANBHBIC JIAHHBIC PAa0OTHUKA MPEACTABUTEISIM PAaOOTHUKOB
B MOpAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoM Poccuiickoin ®Pexepanuu, W OrpaHUYUBATH
3Ty UH(OPMAIIMIO TOJBKO TEMH TMEPCOHAIBHBIMU JAHHBIMH DPAOOTHHKA, KOTOPBIE HEOOXOIMMBI
JUTSL BBITIOJTHEHUS YKa3aHHBIMU TIPEJCTABUTEIISIMU UX (DYHKIINH.

2.10. O6paboTKa NepcoOHAJbHBIX JAHHBIX

2.10.1. [Topsmox 00pabOTKM NEPCOHANBHBIX JaHHBIX ONpPEAEIsAeTCs:

—~  BHYTPEHHHUMH OpPraHM3aIlMOHHO-PACTIOPSAUTENFHBIMU JOKyMeHTaMu PaboTonaTens;

—  JOMKHOCTHBIMH MHCTPYKIHSMH U 00S3aHHOCTSIMU COTPYAHHUKOB;

—  JIOKyMEHTaIlueH Ha UCIOJIb3yeMble HH()OPMAIIMOHHBIC CUCTEMBI i CEPBUCHI,

—  periaMeHTamMH pabouuX MPOIECCOB.

2.10.2. O6paboTKa MepcoOHATBHBIX JAHHBIX Ha OYMa)KHBIX HOCHTENSIX JIOJDKHA COOTBETCTBOBATH
TpeboBaHusIM  HMHcmpykyuu no  0O6pabomke NePCoOHANbHLIX  OAHHLLX,  OCYyujecmensiemMou  Oes
ucnonvzosanusi cpeocme agmomamuzayuu, 6 MKOY OOILLI 0. KapmankuHo.

2.10.3. O6paboTka TEpCOHANBHBIX MJAaHHBIX C WCIHOJIb30BAHUEM CPEACTB aBTOMATH3AIlUU
JIOTTYCKAeTCsl TOJIbKO C HWCIMOJIb30BaHHMEM MpEAHA3HAYCHHBIX MAJs 3TOr0 WH(OPMAIMOHHBIX CHUCTEM
MEPCOHANBHBIX TAHHBIX, MPEIOCTABICHHBIX COTPYIHUKAM MTEPCOHATBHBIX KOMITBIOTEPOB.

2.10.4. Ilepeuens unghopmayuonHvlx cucmem nepcoHAlIbHbLIX OAHHBIX, UCNOAb3YeMblx 6 MKOY
OOl 0.Kapmankuno , B KOTOPBIX COTPYTHUKAMH pa3pemiaeTcs 00padaThIiBaTh MEPCOHAIBHBIC JaHHBIC,
a TaKKe KaTeropuu TEPCOHAIBHBIX JTaHHBIX, pa3pelIeHHbIX K 00pa0OTKe B HUX, a TaKKe YpPOBHHU
3aITUIICHHOCTH ITEPCOHATBHBIX IAHHBIX, KOTOPHIE TPEOYETCS 00SCIICUNTh, YTBEPIKIACTCS MPUKA30M.

2.10.5. TpeboBanuss Kk  oOOecrieueHUI0  COTpyJAHMKaMH  Pabotomarens  Ge30macHOCTH
MEPCOHANBHBIX JAHHBIX TIPU aBTOMATHU3MPOBAHHOW 00paboTke ompenenstorcs Hucmpykyuei
noavzoeamento no obecneuenuio 6e30NACHOCMU NePCOHANIbHBIX OAHHLIX NpU UX o0bpabomke c
UCNONIL308AHUEM CPEOCTNE ABMOMAMUZAYUU.

2.11. JlocTyn K MepcoHATbHBIM JaAHHBIM
2.11.1. Toctynn K TMEpCOHAIbHBIM JAaHHBIM OTPAHUYMBACTCS OPraHU3AIMOHHO-TEXHHYECKUMU
MEpaMH.
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2.11.2. lonyck coTpyaHHKa K 00pab0TKe MepCOHATBHBIX JAHHBIX MPOU3BOJUTCS IYTEM:

—  YTBEpXKACHHUS TMEPeYHs JOJDKHOCTEH, MOMYIIEHHBIX K 00palOTKEe COOTBETCTBYIOIIUX
KaTeropuii MepCOHAIBHBIX TaHHBIX, U3aHUs IPUKA30B;

—  BO3JIOKEHHUS Ha paOOTHHMKA KOHKPETHBIX 00sf3aHHOCTEH (B COOTBETCTBHM C JIOJKHOCTHOM
MHCTPYKLIHEH, PEriIaMeHTOM IPOoLiecca UHbIX BHYTPEHHUX JOKYMEHTOB);

—  JIOIyCKa B IOMeLIeHMs (YyTBEp)KICHUEM NepeyHel TOKHOCTEH COTPYIHUKOB JIOMYILIEHHBIX
B ITOMEIIEHUSA);

—  Jomycka K 00paboTKe MepCOHANBHBIX JaHHBIX 0€3 HCIIOJIb30BAaHMSI CPECTB aBTOMATH3AIIH;

—  JIomycKa K pecypcaMm WH(GOPMAIMOHHBIX CHCTEM MEPCOHATBHBIX JTaHHBIX;

—  JIomycka K paboTe ¢ CpeACTBaMU KPUNTOrpahuyecKoi 3aIInThl;

— Jomycka K 00s3aHHOCTSIM IO 00E€3TMYMBAIOT/aHOHUMM3ALNHU MEPCOHATIBHBIX JaHHBIX (TIPH
HEOO0XOAMMOCTH ¥ HAIMYHMH TTPABOBOW BO3MOKHOCTH).

2.11.3. K o00paboTke mepcoHanIbHBIX JaHHBIX PaboromareneM AOMYCKAIOTCS COTPYIHUKH,
JOJDKHOCTH KOTOPBIX YyKa3aHbl B JIOKyMeHTe «llepeuenv Ooadxcnocmeu compyonukoe Hazeanue
opeanusayuy, OONYWeEHHbIX K 00pabomke NePCOHANbHLIX OAHHBIX C UCNONb308AHUEM CPEeOCmE
asmomamuzayuu u 0e3 UCNONb308aHus cpedcms asmomamuzayuuy (nainee — Ilepeuens, dopma
onpezesneHa B [Tpunoxxenun 5 k [TonoxxeHuto o 06padboTke MepCOHATBHBIX TaHHBIX B OpraHu3alym).

2.11.4. TlpenocraBieHue Jomycka K 0OpaOOTKE TEPCOHANBHBIX JAaHHBIX COTPYAHHKAM,
JOJDKHOCTH KOTOPBIX HE BKJIIOUEHHBI B [lepedens, 3anpelieHo.

2.11.5. lonyck Kk 00paboTKE MEPCOHATBHBIX JAHHBIX MPEJOCTABIACTCS COTPYIHHUKY
PaboTonaresnst UCKIIOUUTENBHO MTOCIE BHIIOTHEHUS CIEAYIOINUX MEPONPUSATHIL:

— TMOANKCAaHUSA  COTPYIHUKOM Obs3amenvcmea compyOHuKa, HenocpeoCcmeenHo
0CYUecmensaouLe2o obpabomky NepCOHANILHBIX OaHHbIX, 06 obecneuenuu
KoHgudenyuanonocmu nepconanvhvix Oaunvix (Ilpunoxenne 2 x IlonoxeHuto 1o
00paboTKe NepCOHATbHBIX NaHHBIX B OpraHu3aimn);

—  O3HAKOMJICHHS COTPYAHHMKA IOJ POCIHUCH C MOJIOKEHUSIMHU 3aKOHOJIATeNIbCcTBAa Poccuiickon
@denepanii 0 TMEPCOHATBHBIX JAHHBIX, B TOM 4YHCIe TpeOOBaHUSMH K 3allUTe
MEPCOHATBHBIX JAHHBIX, JOKYMEHTaMH, ONPEACNIIONIMMU MOMUTHKY Paboromarens B
OTHOWIEHUH 0O0pabOTKM TEpPCOHANBHBIX JaHHBIX, JOKAJbHBIMH aKTaMH I10 BOIIPOCaM
00pabOTKH MEPCOHANBHBIX TaHHBIX, U (WIH) 00yUeHUE YKAa3aHHBIX COTPYIHHUKOB;

— TPOXOXKJCHHS pPAaOOTHUKOM HMHCTPYKTaka MO TMpaBuUiIaM oOpaboTKM U obecredyeHus
0€30IaCHOCTH NEePCOHANIBHBIX JIaHHBIX C BHECEHMEM COOTBETCTBYIOLIEH 3amucu B JKypHan
yuéma uHCmpykmadceu no npasuiam obpabomku u obecneueHus 0e30nacHOCmu
nepconanvHulx Oaunvix (nanee — XKypHanm ydyeTa HMHCTpYKTaxel, gopma mpuBeleHa B
[Mpunoxxerun 6 x [TonoxkeHuto Mo 06padOTKE MEPCOHANBHBIX JaHHBIX B OpraHu3aium).

2.11.6. O3HakoMIIeHHE COTPYAHUKOB ¢ llepeunem o3HauaeT WHGPOpPMHpOBaHHWE HUX O (akTe
J0MycKa K 00paboTKe MepCcOHANBHBIX JTAaHHBIX KaK C MCIOJIB30BAHUEM CPEIICTB aBTOMATHU3AllUH, TaK U
0€e3 UCIOIB30BAHUS CPEACTB ABTOMATH3AINH.

2.12. UHCTPYKTaKU U HH(OPMUPOBaHHE

2.12.1. PabOTHUKM ¥ HX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI IO POCIHCH C
JOKyMEHTaMH palboTojaTels, YCTaHABIMBAIOIIUMHU TOPAJOK OOpaOOTKM MEpCOHANBHBIX JaHHBIX
pabOTHHKOB, a TaKXe 00 UX MpaBax W 00S3aHHOCTIX B 3TOH 00JIaCTH.

2.12.2. PaboTomareneM MpPOBOAATCS TEPBUYHBIC W TMEPUOJMUYECKHE WHCTPYKTAKH TIO TOPSIKY
00paboTKu 1 obecreueHus: 6€30MaCHOCTH MEPCOHATBHBIX TAaHHBIX.
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2.12.3. [lepBuYHBIl MHCTPYKTAX NPOBOAUTCA mpH mnpueme (mepeBoxe) CoTpynHuKa Ha

JOJDKHOCTB, MPEIOJIararolyo J0MycK K 00paboTke MepCoHaIbHBIX JaHHBIX, Mepel] HadyauoM padoueii

ACATCIIBHOCTH.

2.12.4. IlepnoandecKuii MHCTPYKTAXK MPOBOJIUTCS:

OpU BHEAPEHUH HOBBIX MPOIECCOB, MOJXOMOB M IMPAKTUK OOPaOOTKH IMEPCOHATbHBIX
JIAHHBIX;

0 pe3yJbTaTaM MOHUTOPUHTA 3aKOHOAATEILCTBA, HOPMATUBHBIX MPABOBBIX TOKYMEHTOB,;
[0 UTOraM MPOBEJCHHUS BHYTPEHHUX IPOBEPOK COCTOSIHUSA OOpabOTKH W OOecreueHUs
0€30MMacCHOCTH MEePCOHATBHBIX JTaHHBIX;

IO UTOoramM IPOBCACHUA BHCIIHUX AYAHWTOB, a4 TAKKC KOHTPOJISA CO CTOPOHBI HAA30PHBIX
OpraHoB.

2.12.5. Opranm3anuio WHCTpYKTaxe ocymecTBisieT Compyouux, omeemcmeeHHblll 3a

Opeanu3ayuo 00paboOmKU NepCoOHANbHLIX OaHHbIX COBMECTHO ¢ CompyoHUKOM, OMEemcmEeHHbIM 34

obecneuenue 6€30NACHOCMU NEPCOHATbHBIX OAHHBIX.
2.12.6. Ilporpamma HWHCTpyKTa)xka IO TOPSAKY OOpaOOTKM U obOecrneueHus: 0e30MacHOCTH
MEPCOHAJIBHBIX JaHHBIX (POPMHUPYETCS VI KaXKIOTO MOAPA3/IeIICHIs] HHANBUAYAIbHO U B 3aBUCUMOCTH

OT 00513aHHOCTEN COTPYAHUKA MOXKET BKIIFOYATH CIACAYIOIINE TEMBI:

CBENIEHUS O Tpoleccax 00pabOTKU MEPCOHABHBIX TaHHBIX;

MPaBOBBIE BOMPOCH OOpPaOOTKM TMEPCOHATIBHBIX NAaHHBIX, IEJIH, OCHOBaHUS, IIPaBa,
obsi3anHOCTH PaboTHuKa, onepaTopa;

o01mue TpeboBaHMs K MOPAAKY 00paOOTKH NEPCOHANBHBIX JaHHBIX;

npaBuia 00pabOTKH MEPCOHATIBHBIX JAHHBIX B CEPBUCAX U MHPOPMALIMOHHBIX CHCTEMAX;
IIpaBUJIa HEABTOMATU3UPOBAHHOM 00pabOTKM MEPCOHANBHBIX JaHHBIX (00pabOTKU
OyMaXXHBIX HOCUTENEH);

MpaBHUjIa WCIOJIB30BAHUS CPEICTB AaHTHBHUPYCHOH W MApPOJIbHOW 3aIUTHI, TIPUMEHIEMBIX B
OpTaHu3aINH;

MOPSIAOK IEUCTBUM NIPH BOSHUKHOBEHUH BHEIITATHBIX CUTYALlNH;

OTBETCTBEHHOCTh 3a HapyllleHHe MpaBwil 00paboTku U obecredeHus 0e30MacHOCTU
NEPCOHAIBHBIX JAHHBIX.

2.12.7. 3anuce 0 MPOBEIEHHOM MHCTPYKTaXXe 3aHOCUTCS B JKypuan yuéma uncmpykmadicetl. B

KYPHAJIC YUUTBIBAOTCA ABC TCMbI HHCTPYKTAXKA:

03HAaKOMJIEHHE COTPYIHHUKA IOJl POCIHUCH C MOJOKEHUSIMH 3aKOHOAATeNbCcTBa Poccuiickoi
denepanii 0 MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIE TpeOOBaHUSAMH K 3allUTe
MEePCOHANBHBIX JIAaHHBIX, JOKYMEHTaMH, OIpeAeNsomuMu noiuTuky PabGotonarens B
OTHOIIEHUH OOpabOTKH TMEpPCOHANBHBIX JaHHBIX, JIOKAJbHBIMU aKTaMH IO BOIPOCaM
00paboTKN NepCOHANBHBIX JAHHBIX, U (UJIM) 00y4eHHE YKa3aHHBIX COTPYIHUKOB;
MPOXOXKACHUS PAOOTHUKOM MHCTPYKTa)xka MO TIpaBmwiIaM oO0paboTkM U olecreueHus
0€30MaCHOCTH MEPCOHATBHBIX JAHHBIX;

2.12.8. 3anuck B )XypHaJie JOJHKHA COJepPKATh!

JaTa MPOBEICHUSI MHCTPYKTAXKa;
@®.1.0. nuua, npoieanero HHCTPyKTax.

[Toanuce 06 03HAKOMIICHHH C JOKyMEHTamu (Tema 1);
[Toanuce 06 nHCTpYKTAKE (Tema 2).

@®.1.0. 1 noaANUCh JIUIA, TPOBOAUBILIETO HHCTPYKTAK.
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2.12.9. TunoBas dopma Kypuana yuema uncmpykmagnceu tpuseneHa B I[Ipunoxxenun Ne 6
k [Tonoxenuro mo o0paboTKe MePCOHANBHBIX JaHHBIX B OpraHu3aiuu.
2.12.10. WHcTpyKkTaxu 1mo BompocaM, yKazaHHbIM B IyHKTe 2.12.6, a Takke MO Jpyrum
BOIPOCaM, MOT'YT IPOBOAMTHCS B JIEKTPOHHON (hOpMeE C UCIOIb30BAHUEM BHYTPEHHErO IOpTajia WU
CHCTeMbI JOKyMeHTo0o0opoTa. Takas cucrema 10ikHa ObITh OOecieueHa:
— peanu3anuedl MeXaHHW3Ma IPOCTOW HJIEKTPOHHOM MOANUCH Uil  (QuKcauuu QaxTa
O3HAKOMJICHUS;

—  perjiaMeHTOM MPUMEHEHHSI AIEKTPOHHON TIOIHCH;

—  COIJIAIIEHUSIMH C COTPYAHHMKAMH, B COOTBETCTBHHM C KOTOPBIMH IPHUMEHSETCS MpOCTast
AJIEKTPOHHAS MTOJIHUCH.

2.12.11. [ToMuMO MHCTpyKTa)xeu Uil JOCTHKEHMS PE3YJIbTATUBHOCTH MEPOIPUATHU 110
3amuTe 1npaB PabOTHUKOB NMEPCOHANBHBIX JAaHHBIX COmpyOHUKOM, OMEEemCMBEHHbIM 3a OP2aHU3AYUIO
00pabomKu nNepcoHanbHbIX OAHHBIX, OPTraHU3YyeTCs MH(OPMHPOBAHHE COTPYIHUKOB IO AKTyaJIbHBIM
TeMaM U IpaKTUKaM 00pabOTKHU MEPCOHAIBHBIX TaHHbIX.

2.13. Cpoku 00padOTKH NMepPCOHAIBHBIX TAHHBIX

2.13.1. O6paboTka mMepCOHANBHBIX JAHHBIX OCYIIECTBIAECTCS B (opme, MO3BOJISAIOLICH
onpenenuTh PaboTHHKA, HE JOJBLIE, YEM ATOro TPeOYIOT Leau OoOpaOOTKM NEPCOHAIbHBIX JIaHHBIX,
€CITM CPOK XpaHEHHs MEPCOHAIBHBIX TAaHHBIX HE YCTAHOBIIEH (elepajbHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOJIOTIPHOOPETATEIEM HII TIOPYIUTENIEM 110 KOTOPOMY siBisieTcsi PaboTHUK.

2.13.2. O6paboTKa TMEpCOHANBHBIX MAHHBIX B ILEISIX 3aKIIOUEHHs 1oroBopa ¢ PabGoTHHKOM
NPOU3BOUTCS B Cpok He Oosiee 30 aHeil. B aToM cinydyae ocHoBaHueM Juist oOpabotku PaboTtoxarenem
TaKUX JIaHHBIX SIBISIETCA MpPEACTOsIee 3aKIIYEeHHE JIOTOBOpa, CTOPOHOW KOTOPOIro  WIIU
BBICOJIONIpHOOpeTaTeaeM o KOTopoMy siBisieTcss PaboTHHK.

2.13.3. Cpoku 00pabOTKH MEPCOHANBHBIX JAHHBIX, 00padaThIBa€MbIX Ha OyMaXKHBIX HOCUTENSX,
OTIPENIENIAIOTCS. B COOTBETCTBUU C  Mucmpykyueii no obpabomke NepCcoOHANbHbIX — OAHHUBIX,
ocywecmensemol 6e3 ucnoav3oeanus cpeocme asmomamuzayuu, ¢ MKOY OOILll o.Kapmankuno,
B yTBepKIaeMoM [lepeune Mecm XpaHeHusi MAmMepuaibHblX HOCUumeneli NepCoHAlbHblX OAHHbIX,
oopabamuisaemvix 6 MKOY OOLII 0.Kapmankuno.

2.13.4. Tlpu ompeneneHuu CpPOKOB OOPaOOTKM MEPCOHAIBHBIX JAaHHBIX, 00paOaTHIBaEMbIX B
cepBucax M HH(POPMAIMOHHBIX CHCTEMaX IEepPCOHAIBHBIX JAaHHBIX, CIEAYEeT PYKOBOJCTBOBATHCS
CpOKaMH, ONpEAENCHHbBIMU B [lepeune mecm XpameHuss MamepuaibHbIX HOcumeseli NepcoHANbHbIX
O0aHHbIX, 0bpabamvieaembvix 6 Hazeanue opeanusayuu.

2.13.5. Pabotonarenb MOXET MPOAOIDKATh XpaHEHHWE M OO0pabOTKY MEPCOHAIBbHBIX JIAaHHBIX,
€CJIM 9TO HE0OX0MMO TSI COOMIoIeHUsT TpeOoBaHMit 3akoHOAaTeNbcTBa Poccuiickoit deneparumu.

2.14. YHU4TOKeHHE NMEPCOHATBHBIX IAaHHBIX PA00OTHHKOB

2.14.1. PaboTtonareins 00s3aH:

2.14.1.1.TIpexpaTtuTh 00pabOTKy MEPCOHAITBHBIX JAHHBIX U YHUYTOXUTH MEPCOHATBHBIC TaHHBIC
B CJIy4ae OT3bIBa COIJIacHsl Ha 00pabOTKY NMEepPCOHANBHBIX JAHHBIX B CPOK, HE NMPEBBIIAIOMINN TPUIIATH
KaJICHJApHBIX JHEH C JaThl MOCTYIUICHUS YKa3aHHOTO OT3bIBa, €CIM 00paboTKa OCYyLIeCTBISUIACh Ha
OCHOBAHUU COTJIACHSl M TPOJOJDKEHUE TaKOM 0O0paboTKH He Tpedyercs Ui OCYIIECTBICHHUS NpPaB U
3aKOHHBIX MHTepecoB PaboronmaTens MM TPEThUX JIMI], a TAKXe IJI OCYIIECTBICHHUS U BBIOJIHEHUS
BO3JIOKEHHBIX Ha PaboTomaTens 3akoHogaTenbcTBoM Poccuiickoit deneparuy 00s13aHHOCTEN.
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2.14.1.2. YHUYTOXUTh TEPCOHANbHbIC JaHHBIE B CIy4ae HEBO3MOXXHOCTH YyCTPaHEHHS
HapYIICHUA, TOMYIICHHBIX MPH 00paboTKe MEePCOHATBHBIX JAHHBIX, B CPOK, HE MPEBHIMIAIONINN TECATH
pabourx JHEH ¢ AAaTHI BBISABICHUS TAaKUX HAPYIICHUH.

2.14.1.3.YBenomuts PaboTHHMKA 00 YHMYTOXKEHUHW IEPCOHAIBHBIX JTaHHBIX IO OCHOBAHHSM,
ykazaHHbIM B nyHKTax 2.13.1 u 2.13.2 Hactosmero [lonoxxeHust B CpOK, HE MPEBBIMIAIOIINA TPUIIATH
KaJICHJIapHBIX JTHEH.

2.14.2. YHUUYTOKCHUE TIEPCOHAIBHBIX JAHHBIX BBIMIOJHSACTCA B COOTBETCTBUHM C [lopsokom
VHUUMOMICEeHUsI NePCOHANbHBIX 0anHbIX 8 Hazeanue opeanusayuu ¢ yuvemom HUncmpykyuu no obpadbomrke
NEPCOHANILHBIX OAHHBIX, OCYWeCmEseMol be3 UCNOIb308aHus cpedcms agmomamuzayuu, ¢ Hazeanue
OpeaHu3ayuu.
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3. IIpaBa u o6s13anHocTH PadoTHMKA

3.1. IlIpaBa PaGoTHuKka

3.1.1. PaboTHUK HUMEET MpaBo:

3.1.1.1. monyuuts wuHGOPMAINIO, KaCAIOIIYIOCS OOpaOOTKH €ro TNepCOHAIbHBIX JaHHBIX
Omneparopom, B TOM uucie nHpopmaluio:

—  CBEIEHMS O JIMIaX, KOTOPble UMEIOT JOCTYI K MEPCOHATbHBIM JAHHBIM HJIM KOTOPHIM MOYXET

OBITh IIPEIOCTABIICH TAKOU JOCTYII;

—  mepeudeHb 00pabaThIBACMbBIX MIEPCOHATBHBIX JAHHBIX U HCTOYHHK MX TIOTyYCHUS;

—  CpOKH 00pabOTKH MMEePCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKHM UX XPAHCHHSI,

— CBEICHUS O TOM, KaKHWe IOPHIWYCCKUE IMOCICACTBHUS Jyuisi PaOOTHHMKA MOKET IOBJICYL 3a

co0oi 00paboTKa ero MepcoOHaIbHBIX JaHHBIX.

3.1.1.2. momy4uTh JOCTYN K CBOMM IEPCOHATBHBIM JTAHHBIM;

3.1.1.3. mpocuth yTOuHEHUs, OJOKHPOBAHUS U YHUUTOXKEHHS CBOMX MEPCOHAIBHBIX JaHHBIX
MIPH YCIIOBUU TOJATBEPKICHHS (PaKkTa HETOYHOCTH JTAHHBIX JINOO HEMPABOMEPHOCTH X 00paboTKH;

3.1.1.4. tpeGoBarh u3BelleHUs PaboromaTenem BceX JIMI, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEpHBIC WJIM HEMOJIHBIE MEePCOHANBHBIE JaHHBIE, 000 BCEX MPOU3BEIEHHBIX B HUX HCKIIOYECHHUSX,
WCIIPABIICHUSX WU JIOMIOJTHEHUSX;

3.1.1.5. oro3Bath cBoe coracue Ha 00pabOTKYy NEPCOHAIBHBIX JaHHBIX, €CIU 00padoTKa
OCYIIIECTBIISUTACH HMCKIIFOYUTEIPHO HAa €ro OCHOBAHWH, W TpPEKpalieHne oOpaboTKH HE HapyliaeT
3aKOHHBIX IIpaB U uHTEpecoB OnepaTopa;

3.1.1.6. mony4uTh pa3zbsCHEHHWE OCHOBaHMS OOPaOOTKM €ro MEepCOHANbHBIX JaHHBIX 0€3 ero
coryiacus B CIy4asx, OMNpENeNEHHBIX 3aKOHOAATelIbCcTBOM Poccuiickoit ®epepanuu, TPYAOBBIM,
IPa)x1aHCKO-TIPABOBHIM JIOTOBOPOM;

3.1.1.7. Ha 3amuTy CBOMX IpaB M HHTEPECOB B OTHOIICHUU NIEPCOHAITBHBIX JaHHbIX;

3.1.1.8. mHa oOxasoBaHWE B YIIOJHOMOYCHHBIM OpraH IO 3amuTe TmpaB PabOTHUKOB
MEPCOHANBHBIX JIAHHBIX WJIU B CYACOHOM TIOpSJKE HEMPaBOMEPHBIC NEHUCTBUS WM Oe3IeHCTBUS
PaboTonarens mpu 0oOpaboOTKe U 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX;

3.1.1.9. Ha BHeEceHHME TPENIOKCHUNW W PEKOMEHJAIMKA [0 OpraHW3aliy 3allUThl IpaB
PaGoTHUKOB MEepPCOHANBHBIX TAHHBIX.

3.1.2. KonupoBaTs U J1e1aTh BBIUCKHA NEPCOHANBHBIX JaHHBIX Pa3pelacTcsi UCKIIYUTETHHO B
CIIy’)KEOHBIX IIENAX B paMKaX YCTAHOBJICHHBIX pPAaOOUYMX TMPOIIECCOB, COTJACOBAHHBIX C JIULOM,
0MEemMcmEeHHbIM 3a OP2AHU3AYUIO 0OPAOOMKU NEPCOHATILHBIX OAHHDIX .

3.2. O6padorka odpamenuii PaGoTHNKa MU ero NpecTaBUTeIsA

3.2.1. PabGoromarenp BeleT paboOTy ¢ OOpameHUus MU ¥ BOIIpocaMu PaOOTHUKOB MepCOHATBHBIX
JaHHBIX O BoOMpocaM OOpaOOTKM WX MEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUU C [lonoowceHuem o
nopsioKe 83aumMo0eticmeus ¢ cyoObeKkmamuy nepcoHaIbHblX OAHHBIX U UX NPeOCMAasumensmMu no 60NPoOCcam
00pabomKu NepCoOHANbHBIX OAHHDIX.

3.3. O0s13anHocTH PaGOoTHHKOB 1O o00ecreYeHHI0 JOCTOBEPHOCTH HMX MePCOHATbHBIX
JAAHHBIX

3.3.1. Insa oOecrieueHHst JTOCTOBEPHOCTH TEPCOHANBHBIX JAHHBIX PAOOTHUKH OOS3aHBI
NPEOCTaBIIATh CBEIEHUs O cebe B cilydyae MX H3MEHEHHs B CpOK He Oonee 14 nHeill ¢ MoMeHTa
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HU3MCHCHUA. Pa6OTO[[aTeJ'Ib IMPpOBEPACT AOCTOBCPHOCTDH CBeI[eHI/Iﬁ, CBCpsAsd OAaHHBIC, NPCACTABJICHHBIC
pabOTHUKOM, C UMEIOIUMHCS y paOOTHUKA JOKYMEHTaMH.
3.3.2. B ciyuae usmeHenus cBeneHuii, PaboTHuk 06s3an coodumts 00 3ToM B Omoen kaopos.
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4. KoHTpoJIb 00pa00TKH MEPCOHAIBbHBIX JAHHBIX

4.1. Paboromatens oOpraHu3yeT BHYTPEHHHE W BHEIIHHE ayJIWTHl YCIOBHH W IIPOIECCOB
00pabOTKH MEPCOHATBHBIX TAHHBIX B COOTBETCTBUU C [10psiOKoM npogedetus nepuoouteckux npo8epox
(ayoumos) 6 obnacmu obpabomku u obecneueHusi 0OE30NACHOCMU NEPCOHANbHLIX  OAHHbIX,
VMBEPIHCOCHHBIM 68 OPSAHUZAYUU.

4.2. Tlpu HeoOXOAMMOCTH MIJIi TPOBEIEHHS ayauTa IMPOLECCOB 00pabOTKH IMEepCOHATBHBIX
naHHbIX PabGoronmaTens MOXKET MpHBIEYb BHEIIHETO MOAPAIYMKA (BHEUIHHMH ayauT). B Takom ciydae
PaboTtonarens obecneunBaeT MEpONPUATHS MO HUCKIIOYEHHUIO JOCTYNA MOAPATYMKA K HEPCOHATBHBIM
JAHHBIM.

4.3. TlpoBeneHue BHEIIHErO ayauTa OpraHU30BbIBaeTCS CoOmpyOHUKOM, OMEEmCmMEeHHbIM 3d
opeanuzayuo 0opabomxu nepconanvuvix 0annvix u Compyonuxom, omeemcmeeHuvim 3a UB.
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5. OTBeTCTBEHHOCTEL

5.1. OTBETCTBEHHOCTH 3a COONIOZICHUE TpeOOBaHUH 3aKOHOaTeNbCTBA Poccuiickoit denepanuu
pu 00pabOTKE U MCIIOIB30BAHUH TIEPCOHATBLHBIX TAHHBIX BO3JIaraeTcsl Ha COTPYIHUKOB PaboTonaTens,
HMCIOIIMX JIOCTYT M 00padaThIBaIONIUX IEPCOHAJbHBIE JAHHBIE B paMKaX UX JOHKHOCTHBIX
00s13aHHOCTEH.

5.2. COTpyIHUKH HECYT OTBETCTBEHHOCTH 3a COOIIIOJICHHE YCIOBH 00pabOTKM NEepCOHATBHBIX
JaHHBIX, TpaBWI H TpeOoBaHMH K 00pabOTKe TMEpPCOHAIBHBIX JAaHHBIX, OIpPEICICHHBIX
3aKOHOJIaT€TbCTBOM,  HOPMATHUBHO-TIPABOBBIMH  JIOKYMEHTaMH, a  TakKKe  OpraHU3alMOHHO-
paclopsAMTEeNIbHBIMA  JOKYMEHTaMu  PaGoTomaTtens, B  COOTBETCTBUM C  JCHCTBYIOIIUM
3akoHonareabcTBOM PO.

Crpanuna 17 u3 19



Hpnioxenne Ne 1

K IToso:xenuro

TUITIOBAS ®OPMA
pa3bsicHeHusi PAa0OTHUKY IOpUaAMYECKHX MOCIEICTBUH 0TKAa3a
NMPeI0CTABUTH CBOM MEPCOHAJIbHbIE TaHHbIE

MHe,

(bamunust ©Mst OTYECTBO)

pPa3bsCHEHBI FOPUIUYCCKHUE TOCICICTBUS OTKAa3a MPEJIOCTaBUTh CBOHM TIEPCOHAIBHBIC JTAaHHBIC B
MKOY OOIII n.KapmaHkuHo.

B cooTBeTcTBUU C

(CTaTBPI 3aKOHa, Ha OCHOBAaHHUH KOTOPBIX PaboTHHK

NIEPCOHAJIBHBIX NaHHBIX JOJKEH IPEAOCTABUTH IIEPCOHAIBHBIC [IaHHLIe)

PaGoTHHK 00s13aH TPEJOCTAaBUTh ONPEACICHHBIN NIEPeUeHb JJOKYMEHTOB U HHPOpPMAITUH O cebe.
bes npenocrasienust PaboTHIKOM 00s13aTENbHBIX IS

(esb IpeoCTaBICHUS IEPCOHAIBHBIX JaHHBIX)

(HOCHGI{CTBI/IC OTKa3a HENPEACTABJICHUS IIEPCOHAIIBHBIX I[aHHBIX)

« » 20 roma
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Ipuiaoxenune Ne 2

K [ooxennio
KypHaJj ydera 3anpocos u oopamennii PaboTHnkoB
OT1mer
Ka 00 ara Hoxmucn
Cocras A Hoanuck A
yaoBJ- | yaosJe | [Ipuun OTBETCTBE
Ne 3anpammBam [3anpammba| Ieanb 3anpamm Mpumeuan
Hara UM |TBOpeH| Ha HHOT0
n/n 1iee JINIo eMbIX 3ampoca BaIOLLEro ue
3anpoc | usl MJIM | 0TKa3a COTPYAHM
AAHHBIX JMna
a moo | oTKa3a Ka
OTKa3e
1 2 3 4 5 6 7 8 9 10 11
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